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Key each line twice. [_suer (2] x V(B nJmL 02 J7 ) surr ]
Double-space between CONTROL SPACE BAR | CONTROL

2-line groups.

k 8 k 8|k i 8 ki 8|ki8 ki8|8ki8 8ki8|k8
a8k b8k c8k d8k e8k {8k g8k h8k i8k j8Kk;
Reach up to the alallaqlagql|aql aql|laql laql|al
number keys with-
out moving your lla mla nla ola pla qla rla sla tla ula;
Cgﬂ?isxy from I keyed 181 rather than 818 on the form.

Janet scored an 81 on the March 18 test.
Only 81 of the 818 tables need replaced.

Her bowling scores were 81, 88, and 118.
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@ Speed Check E all letters used gwam 1’
1. Key a 1" timing on para- o e
graph 1. The level of your skill is a major item 8
2. Determine the number ] 5
o o ey e when you try to get a job. Just as vital, 17
3. Key another 1' timing on though, may be how well you can express 25
paragraph 1. Try to go
two words a minute ideas in written form. 29
faster.
PR e T It might amaze you to learn what it is 37
RRIgE p worth to a company to find those who can 45
k> A write a letter of quality as they key. Learn 55
| to do so in school. 58
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